Bishop Feehan Library

Library Laptop Tips & Directions

Saving to Computers

This year there is no network drive - Atlas (h:). You CANNOT SAVE TO THE COMPUTER HARD DRIVE (c:).  You must save to a USB stick (a.k.a. flash or thumb drive/memory stick) or web-based application like Google Docs.  If you forget your flash drive, you may ask the librarian to loan you one.

Logging on to Laptops

The first screen requires you to log on with user name: student and password: student.

Connecting to the Internet 

Firefox Browser:

1. Double click on Firefox icon.

2. Page will come up with security warning. 

3. Click on the I Understand the Risks tab.

4. Then dialog will appear.

5.  Click on  Add Exception.

6. Click button on bottom that says Confirm Security Exception.
7. At the log in screen enter your school user name and password.

Internet Explorer Browser:

1. Double click on the Internet Explorer icon.

2. Page will come up with security warning.

3. Click on the Continue to this website tab.

4. At the log in screen enter your school user name and password.

Opening Open Office Writer

**Some computers bring up a dialog box asking you to register.  In order to open the program, just click on the “next” or “finish” button until the program opens. DO NOT ENTER YOUR PERSONAL INFORMATION. Ask a librarian for help if you are not sure how to progress through the screens.**

1. Click once on the start menu at the bottom left of the screen.

2. Move the mouse over the All Programs button.

3. Roll the mouse over the OpenOffice.org 3.2 program.

4. A pull down menu appears on the right.

5. Select OpenOffice.org Writer on the bottom of the menu. 

6. If program doesn't immediately open, see the starred paragraph above.

***Remember that any documents you create on any of the school computers or laptops must be saved to a USB stick (flash drive) or web-based service such as GoogleDocs.***

